
1 
 

Revised 7-25-08 

DHHS STAFF DEVELOPMENT TRAINING REPORT 

Division/Facility/School Name 
Dates of Training 

 
Part 1. Employee Training 
 
 

Internal External Total Group 1 
Training hours Participants Training hours Participants Training hours Participants 

Managerial 
Supervisory       

Major Training Topics: 
 
 
 

Internal External Total Group 2 Training hours Participants Training hours Participants Training hours Participants 
Health/Safety       
Major Training Topics: 
 
 
 

Internal External Total Group 3 Training hours Participants Training hours Participants Training hours Participants 
Client Related       
Major Training Topics: 
 
 
 

Internal External Total Group 4 Training hours Participants Training hours Participants Training hours Participants 
Support 
Services       

Major Training Topics: 
 
 
 

Internal External Total Group 5 Training hours Participants Training hours Participants Training hours Participants 
General       
Major Training Topics 
 
 
 

Internal External Total Group 6 Training hours Participants Training hours Participants Training hours Participants 
Other       
Major Training Topics: 
 
 
 
 
Final Totals 
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DHHS STAFF DEVELOPMENT TRAINING REPORT 

Division/Facility/School Name 
Dates of Training 

 
Part 2. Collaborative Training  
 

Group 
Number Course Title Contact 

Hours 
External 

Participants Host Div/Fac/Sch Other participating  
Div/Fac/Sch 
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Part 3. Students or Traineeship 
 

Type of Student School Affiliation Number of Days 
Affiliation 
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